


 

• Once SFS has received all documentation required, they will begin processing your position. You’ll be contacted by your 
supervisor when you are authorized to start working. 
Acceptable Documents Needed 

I signed up for Direct Deposit but it did not go to my bank. What can I do? 

• If this is your first pay, you will receive a live check. This will go to your NEC mailbox. After the first pay, your direct deposit 
should run smoothly. If you continue to receive a live check after the first pay cycle, please contact our Payroll department at 
payroll@nec.edu. 

How many hours can I work per week? 

• Students are allowed to work up to 20 hours per week while school is in session, and cannot work less than 2 hours per day. 
During breaks, students may work up to 40 hours per week if the job and funding permit. 

When do I get paid/When are time sheets due? 

• Students are paid on a  bi-


